How to Contact Employers

Hi my name is__________________, and I’m a career counselor at _________. I advise people who are exploring career opportunities. I was wondering if I could learn a little bit about your company. I try to gather information about different types of careers in various business settings, and I would love to speak with you about the work you do. 

I am not looking for a job, just information. Would you be willing to spend a few moments talking with me? When would be a good time for me to come down and meet with you?

More questions to ask employers: 

1. What types of jobs or careers exist in your business? 

2. Tell me about your company.(products, customers, type of employees) FT/PT)

3. What do you look for in a good employee?

4. When you are hiring, how do you typically find good employees?

5. What is your typical turnover like?

6. What is the best part about your job?

7. What are some challenges you face in running this sort of business?

8. What are the busiest & slowest times/seasons?

9. Do you have any plans for expansion?

10. What goods or services would you like to be able to offer?

11. Is there work that gets put off when things get busy?

12. If you asked your staff what keeps them from doing the critical parts of their job, what would they say? 
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