
Job Search Plan

Step 1.  Your Job…

What do you want to do?   List 5 jobs you might like to do.

1.______________________________________________

2.______________________________________________

3.______________________________________________

4. ______________________________________________

5._______________________________________________

Ways to find out about jobs are:


1. Talking to people you know about their jobs

2. Visiting an employer 

3. Taking a tour at a company

4. Looking on the internet

Step 2.  Your Employer…
Where do you want to work? List 5 places you want to work.

1.______________________________________________

2.______________________________________________

3.______________________________________________

4. ______________________________________________

5.______________________________________________

Step 3.   Your Skills…

What skills do you have that an employer would want?

List 5 Skills.
1.______________________________________________

2.______________________________________________

3.______________________________________________

4. ______________________________________________

5._______________________________________________
Step 4.  Your Resume…

A resume tells the employer about you, your work history and your skills.   It should be typed on a piece of paper that you can leave with the hiring manager.

Create a resume that lists

1. Your Name

2. Your Address

3. Your Phone Number

4. Your skills

5. Your work history

6. Your education

7. Your volunteer experience

Step 5.  Job Postings

List 5 places where you can find out about open jobs.

1.______________________________________________

2.______________________________________________

3.______________________________________________

4. ______________________________________________

5._______________________________________________

Step 6.  Your Contacts

List 5 People who can help you find a job.

1.______________________________________________

2.______________________________________________

3.______________________________________________

4. ______________________________________________

5._______________________________________________
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